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	1. Introduction


	The Spirit of Normandy Trust comes into contact with children and/or vulnerable adults through the following activities: 
· The Young Historians Prize Competition.

· Veterans reunion events.

· Commemorative events in UK and France

· Web site and social media

Spirit of Normandy Trust believes that the welfare of children and vulnerable adults is paramount. This policy applies to trustees, and volunteers.  All concerns and allegations of abuse will be taken seriously and responded to appropriately.
Our primary contacts are with potentially vulnerable adults, particularly by telephone, email and social media and in person at events. Contact with children is occasional, but no less important. Contact with children is invariably in the presence of teachers, parents or both.
This policy seeks to ensure that Spirit of Normandy Trust undertakes its responsibilities with regard to protection of children and/or vulnerable adults and will respond to concerns appropriately. The policy establishes a framework to support trustees and volunteers in their practices and clarifies the organisation’s expectations. It is a statement of intent that demonstrates a commitment to safeguard children and vulnerable adults involved with the charity from harm.

	2. Confirmation of reading

	I confirm that I have been made fully aware of, and understand the contents of, the Safeguarding Policy and Procedures for the Spirit of Normandy Trust.  I have retained a copy for my records.
Please complete the details below and return this completed form to the Honorary Secretary
Trustee/volunteer Name :

Trustee/volunteer Signature:

Date:



	3. Legislation


	The principal pieces of legislation governing this policy are:

· Working together to safeguard Children 2015
· The Children Act 1989
· Care Act 2014

· Care and Support Statutory Guidance 2016

· Safeguarding Vulnerable Groups Act 2006

· Care Standards Act 2000

· Counter –Terrorism and Security Act 2015 – to have due regard to the need to prevent people from being drawn into terrorism

Other legislation and guidance is also in place and will be refered to as necessary.


	4. Our role

	Safeguarding is about embedding practices throughout the organisation to ensure the protection of children and/or vulnerable adults wherever possible. In contrast, child and adult protection is about responding to circumstances that arise.
Our role, as a charity is to ensure that our practices do not bring harm, or allow harm to come, to vulnerable adults and children with whom we come into contact and to report anything that causes us concern that anyone is seeking to bring harm to those people whether or not the perpetrator is part of the Trust.

Safeguarding is broader than child protection and relates to the action taken to promote the welfare of children and protect them from harm. Safeguarding is everyone’s responsibility. 
Abuse is a selfish act of oppression and injustice, exploitation and manipulation of power by those in a position of authority. This can be caused by those inflicting harm or those who fail to act to prevent harm. Abuse is not restricted to any socio-economic group, gender or culture.

Definition of Vulnerable Adults

A vulnerable adult is a person aged 18 years or over who may be unable to take care of themselves or protect themselves from harm or from being exploited. 

This may include a person who:

· Is elderly and frail

· Has a mental illness including dementia 

· Has a physical or sensory disability

· Has a learning disability

· Has a severe physical illness

· Is a substance misuser of substances
· Is homeless
Definition of a child

A child is under the age of 18 (as defined in the United Nations convention on the Rights of a Child).

Essentially, safeguarding means protecting people's health, wellbeing and human rights, and enabling them to live free from harm, abuse and neglect. It means that charities which work with vulnerable groups, including children, must always act in their best interests and ensure they take all reasonable steps to prevent harm to them.



	5. Responsibilities

	Trustees and volunteers have a responsibility to follow the guidance laid out in this policy and to pass on any welfare concerns using the required procedures.
We expect everyone connected with the Trust to promote good practice by being an excellent role model, contribute to discussions about safeguarding and to positively involve people in developing safe practices.
We have a responsibility to comply with legislation, statutory and non-statutory government guidance, as well as guidance issued by Local Authorities, the Charity Commission and Insurers. Failure to do so could breach the Charity Commission requirements, putting our charitable status at risk.  It could also invalidate insurance cover.
Additional specific responsibilities

Trustees have responsibility to ensure: 

· The policy is in place and appropriate

· That the policy can be effectively implemented 

· That the policy is monitored and reviewed 
· The welfare of children and vulnerable adults is promoted
· Staff  (paid and unpaid) have access to appropriate training/information

· Receive concerns about safeguarding and respond to all seriously, swiftly and appropriately
· Take forward concerns about responses 



	6. Implementation Stages

	The scope of this Safeguarding Policy is broad ranging.  It will be implemented via a range of practices within the organisation. These include: 
· Whistleblowing –ability to inform on other staff/ practices within the organisation

· Protection of children and vulnerable adults including on line, photography and use of phones

· Procedures to address breaches of discipline and appropriate levels of behaviour
· Undertaking risk assessments for events for which the Trust is responsible
· Data protection (how records are stored and access to those records)

· Confidentiality (or limited confidentiality) ensuring that people with whom we work are aware of your duty to disclose
· Appropriate treatment of all people regardless of gender, ethnicity, background or any other factors.

· Timely action to deal with complaints

· Undertaking disciplinary action where an allegation of inappropriate behaviour is upheld


	7. Reporting

	If you have any concerns about the actions of the Trust or its Trustees, or of those may come into contact with children, young people or vulnerable adults, the concerns must be raised without delay with the Chairman or Secretary of the Trust.  Concerns raised will be assessed by the Chairman/Secretary and reported to the appropriate local authority or family member.  If your concern is about the Chairman or Secretary, those concerns must be raised with another Trustee or with the Charity Commission.
If the concern constitutes an emergency, e.g. the actions taking place are putting the child or vulnerable adult in danger, emergency services should be summoned using 999.



	8. Monitoring

	The Board of Trustees will monitor the following Safeguarding aspects: 

· Safe recruitment practices 

· DBS checks undertaken (to be undertaken prior to the appointment of a Trustee or volunteer and every five years afterwards)
· Monitoring whether concerns are being reported and actioned

· Checking that policies are up to date and relevant

· Reviewing the current reporting procedure in place

· Presence and action of Chairman and Secretary responsible for Safeguarding are in post



	9. Managing information

	Information will be gathered, recorded and stored in accordance with the following policies Data Protection Policy, Confidentiality Policy.
The public interest in safeguarding children and vulnerable adults may override confidentiality interests. Everyone involved with the Trust must be aware that they have a professional duty to share information with other agencies in order to safeguard children and vulnerable adults. Information reported to the Chairman/Secretary will be shared with appropriate family members or authorities, as judged by the Chairman or Secretary.

Trustees and volunteers must be aware that they cannot promise individuals or their families/ carers that they will keep secrets.



	10. Communicating and reviewing the policy

	Spirit of Normandy Trust will make clients aware of the Safeguarding Policy through the Charity website. 
This policy will be reviewed by the trustees and the senior management every 2 years and when there are changes in legislation.   Everyone who undertakes any role on behalf of the Trust will be issued with a copy of the Policy and understanding checked.


	11. Useful contacts

	Children England provides a wide range of support to voluntary and community sector organisations 0207 8333319 www.childrenengland.org.uk/
National Council for Voluntary Youth Services (NCVYS) is a registered charity.  It aims to raise the profile of youth work, share good practice and influence policy development. It has published a young person-centres approach to safety and child protection, which is a guide to the standards, the implementation of safeguarding policy. www.ncvys.org.uk
Age UK is a registered charity.  It works across a range of charities and providers to ensure the wellbeing of older and vulnerable adults.
www.ageuk.org.uk
SSAFA is a registered charity and a working partner of the Spirit of Normandy Trust. It provides welfare & support for those serving in the armed forces, veterans and armed forces families across the whole military family.

www.ssafa.org.uk
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